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SchoolTool – Scheduling 
Remote Schedules 

Summary: The Scheduling > Remote Schedules sub-module is used to define remote schedules that can then be 
assigned to individual students. Course attendance screens and homeroom attendance screens that are configured to 
show the Remote checkbox will default to the appropriate value (Remote or On-Site) for each student based on the 
remote schedule assigned to that student for that day. 

Notes about remote schedules: 

• Remote schedules are not building/school level specific and can be assigned to any student as needed. 

• Remote schedules function based on the actual days of the week, rather than cycle days. 

• Only one remote schedule can be assigned to a student at a time; use the Start and End Date fields to specify 
date ranges as needed. 

• Remote schedules are used to determine the default value of the Remote checkbox on attendance screens, but 
the Remote/On-Site values saved for daily and/or period attendance will reflect the actual values that were 
entered from the attendance screens. Keep in mind that the ability to designate attendance entries as 
Remote/On-Site is also based on settings in Maintenance. 

• Users with permission to student locator information may see a Remote indicator in the locator for any student 
who has a remote schedule assignment and is scheduled to be remote for the current day, regardless of the 
Remote value entered from attendance screens. 

Configuration Tab 

The Configuration tab is where districts can define any number of remote schedules that can then be assigned to 
students in the district. 

 

To add a new configuration, click the Add button in the upper right of the screen. A new row will appear at the top of 
the grid. Enter a name for the remote schedule and choose On-Site or Remote for each day of the week. Click Update to 
apply your changes or Cancel to return to the grid without saving. 

 

To edit existing remote schedules, click the Edit button in the appropriate row and click Update or Cancel as needed.  

Note: Editing a remote schedule will modify it for all students who are assigned to that schedule. 

To permanently delete a remote schedule, click the Delete button on the right side of the row. 
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Student Assignment Tab 

The Student Assignment tab allows users to assign remote schedules (defined on the Configuration tab) to individual 
students, as well as view current remote schedules. A student may only have one remote schedule assigned at a time, 
although a student can have any number of schedules assigned throughout the school year. 

To Add Remote Schedules: 

To add a remote schedule assignment for a student, click the Add button and locate the appropriate student(s): 

• To add an assignment for students one at a time, choose Single Student and type part of the student's name or 
ID. A list of potential matches will appear as you type; click the appropriate student from the list to select that 
individual. 

 

• To add identical assignments for a group of students in a single operation, choose the Select Students option 
and use the batch selector to search for the desired group of students. 

 

Once you have selected one or more students, specify the remote schedule information and click Save: 

• Remote Schedule: Choose a schedule from the dropdown. This dropdown provides a list of all schedules that 
are currently available from the Configuration tab. 

• Start Date/End Date: These dates represent the start and end dates for the remote schedule assignment. Start 
Date is required; End Date is optional and may be left blank for ongoing, current schedule assignments. 
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After clicking Save, the screen will display the results of the operation, including the number of successes as well as a 
detailed list of any failures. 

 

Once this operation is complete, you may click the Done button to return to the Student Assignments tab. 

 

To View Remote Schedule Assignments: 

To view students' remote schedule assignments, use the filters at the top of the screen to select the appropriate 
building/school level(s) and choose a date. 

 

The building/school level filters will return all students with active official or alternate enrollments in the selected 
location(s). Schedules are considered active on a given date if the schedule assignment date range includes that day or if 
either the start or end date includes that day. 

After selecting the appropriate filters, click the Search button to view a list of all students' remote schedule assignments. 

 

To filter the grid based on the values in one or more columns, simply click on the Filter icon for the desired column(s). 
Filters will be remembered until the next time you click the Search button to reload the grid. 

Enter the desired text in the field that appears (the rows will automatically filter as you type). Close the filter field by 
pressing Enter or by clicking outside the filter field. 
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The Filter button will change to the Active Filter icon to indicate when a filter is active. To remove a filter, simply click on 
the Active Filter icon and delete the text in that field. Press Enter or click outside the filter field to update the results. 

 

Click the Print button to the upper left of the grid to access a printable view of this screen. The top portion of the report 
will show filter selections, including any column-level text filters that are currently applied. 

 

To Modify or Remove a Remote Schedule Assignment: 

To modify existing student assignments, click the Batch Edit button to the upper right of the grid. 

 

Note: Batch editing a large amount of records at once may cause performance delays when loading and/or saving 
results. To avoid this, it is recommended that users apply filters to limit the number of records being edited to less than 
4,000 records in a single operation. 

 

When in edit mode, use the checkboxes in the grid to select the students to be updated. 

 

Use the individual field checkboxes at the top of the screen to indicate which fields you wish to change and specify the 
values to be applied to the students you selected. 

 

To completely remove an existing student assignment, click the Delete button on the right side of the row. You'll be 
prompted to confirm the deletion and the data will be permanently removed. 

 

 


